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ARTICLE I

Full-time (FT) Unit Members

Length of Contract Year

The regular full-time contract shall be 190 days. A FT unit
member assigned to an extended contract shall be paid at a

per diem rate pased upon 1/190th of his/her salary.

Payroll Periods

Payroll checks shall be issued twice a ronth. When a payroll
date occurs during or on a school holiday, a calendar
designated school vacation or a weekend, FT unit members
shall receive their payroll checks on the last previous

workday.

Use of Personal Vehicles

FT unit members required to use their personal vehicles for
travel on school business shall pe reimbursed at 20 cents

per mile.

Salaries
The salary of each FT unit member shall be as set forth in

Appendix A for 1987-1988.

Initial Placement

1. Each new FT unit member shall be placed on his/her proper
lane and step of the salary schedule as of the effective date
of this agreement.

2. Credit shall be given new FT unit members for previous

outside teaching and work experience upon initial employment.

¢




Step Increment

FT unit members shall be granted one step increment on the
salary schedule for each year of satisfactory employment, as
determined by evaluations under the evaluation procedures
article until the maximum for their classification is

reached.

Lane Change - Staff Development Units (SDUs)

FT unit members who move on the salary schedule shall move
to the corresponding eligible step on the next lane. Move-
ment from one lane to the next lane shall require fifteen z
(15) approved SDUs. When evidence is submitted on or by
September 15 of the completion of fifteen (15) approved SDUs,

then the FT unit member shall move from one lane to the next

lane.

Dues Check-off

FT unit members shall have the right to dues check-off for

Association membership.

Workweek

The contract workweek shall consist of no more than 35 hours,
of which at least five (5) hours of preparation time shall be
at the location of the unit member's discretion, with the
immediate supervisor being notified of that location if off-
campus. Any home hours used for preparation time shall not

be included in the 35-hour workweek.

a
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ARTICLE II

Part-time (PT) Uni‘: Members

Payroll Checks

Payroll checks shall be issued once a month per submission of

a properly completed time sheet.

Salaries

The salary of each PT un.t member shall be as set forth in

Appendix A for 1987-1988.

C. ZInitial Placement

1. Each new PT unit member shall be piaced on his/her
proper lane and step of the salary schedule as of the
effective date of this agreement.

2. Credit shall be given new PT unit members for previous
vutside teaching and work experience upon initial

employment.

Initial Hourly Rates

Initial hourly rates shall be determined by proper placement

on the salary schedule and by then dividing that amount by
1,330 hours.

Step Increments

Salary schedule step advancement shall occur only when the
PT unit member accrues 1,330 hours. When the 1,330 hours are
realized, then the PT unit member shall advance one step

effective at the beginning of the next contractual yYear.

Lane Change - Staff Development Units (SDUs)
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PT unit members who move on the salary schedule shall move
to the corresponding eligible step on the next lane. Move-
ment from one lane to the next lane shall require fifteen
(15) approved SDUs. When evidence is submitted on or by
September 15 of the completion of fifteen (15) approved SDUs,
then the PT unit member shall move from one lane to the

next lane.

Use of Personal Vehicles

PT unit members required to use their personal vehicles for
travel on school business shall be reimbursedl at 20 cents

per mile.

Insurance Eligibility

Insurance eligibility shall be determined as isllows: 1,064
- 1,330 hours shall be 100% district paid, 665 - 1,063 hours
shall be 50% district paid, 664 hours and less shall not be
eligible for district insurance. Unit members that work at
least 665 hours are eligible for insurance by payroll

deductions.

Sick Leave
Sick leave will be granted on assigned work days for personal
injury or illness provided that the PT unit members projected

employment schedule is for 665 hours or more.

Dues Check=-off

PT unit members shall have the right to dues check-off for

Association membership.




Other

only the following other articles of this agreement shall be

applicable to PT unit members.
1. Article III - Insurance
Article IV - Leaves of Absence (A, E, F. G)
Article V - Reduction in Force (RIF) - Layoff and Recall
Article VII - Health and Safety
Article VIII - Grievanca Procedure
Article IX - Evaluation Procedures
Article X - Personnel Files

Article XI - Duration
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ARTICLE III

INSURANCE

Hospital/Medical and Dental

1. An eligible unit member and his/her dependents shall be
provided a hospital/medical, major medical, and dental
program. The Board shall contribute an amount equal to the
full cost of either the single, family, or dependent premium,
whichever is applicable to the eligible unit member's status.
2. If a unit member elects to participate in the Insurance
Incentive Plan, then all of the following criteria shall be
met. He/she must: (a) be eligible for the District's insur-
ance program; (b) Prove coverage eligibility by submission,
once a year, of the Request Form and of a signed copy of the
most recent Department of the Treasury/Internal Reverue
Service Form 1040; and (c) elect either single or no
coverage. If all of the above criteria are timely met, then
the unit member will receive an insurance incentive
contribution of fifty percent (50%) of the difference paid by
the district between thLe annual family and single premium on

his/her last payroll check of August 16.

Term Life

1. Each eligible unit member shall be provided term life
insurance at the rate of two times the unit member's annual
salary rounded to tha next highest thousand dollars.

2. Additional life insurance coverage may be cbtained at the

unit member's option anrd expense, if the carrier =al.ows.

‘l
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Long=Term Disability

Each eligible unit member shall be covered by a long-term

disability insurance Program paid for by the ©oard.

Workers' Compensation

All unit members shall bhe covered by the Board's Workers'

Compensation policy for job-related injury.

Effective Coverage and Duration

Unit members new to the District shall be covered the first
day of the month following the period covered by the unit

member's first payrol: check.

Liabilitx

Unit members shall pe Covered by liability insurance for

protection while in the prover performance of assigned

duties.




ARTICLE IV
LEAVES OF ABSENCE

Sick Leave
All FT unit members after effec*ive date of the contract or
after having reported for duty, will be granted leave of

absenca for personal illness or injury with full pay for:

lst year of employment............ Cte et tee . 10 days
2nd year of employment..........................11 days
3rd year of employment............ tt et enieeaa 12 days
4th year of employment................... ....... 13 days
5th year of employment..........................14 days

6th year and subsequent years of employnment.....15 days
The above amounts shall apply only to consecutive Years of
employment in the District and unused portions shall pe
cumulative to a total of ninety (90) days. Those unit
members that have accumulateq ninety (90) days will still
be credited with 90 days at years end if less than 15 days
are used during the year. At no time shall the distrist he
accountable for more than ninety days sick leave by any init
member during one contract year.
The Board shall, in each instance, Tequire such reascnable
evidence as it may desire confirming the necessity for such
leave of absence. The administrator may reyuire a

physician's certificate.

Maternity/Disability Leave

An application for maternity/disability leave may be made for
the period of time it is necessary to be abserit from work. A
medical opinion shall normally determine the period of leave.

Accumulated sick leave days chall be applied toward the

11




approved leave,

Adoption Leave

' Xceed thirty
(30) days. The adoption agency shall normally determine the
period of leave necCessary. Accumulated sick leave days

shall be applied toward the approved leave.

Il)ness in Immed.ate Family

In the case of crit?éal illness of a member of the FT unit

member's immediate family, leave of absence, with full pay,
may be granted. Such absence shall be charged against
accumulated sick leave days. The immediate family shall be
interpreted as father, mother, son, daughter, wife, husband,
brother, sister, father-in-law, and mother-i

pProvision sh

Executive Officer, The Board may require a Certificate fronm
a medical doctor or other acceptable Source as proof of such
illness. 1t is conceivable that the illness of some person
other than those listed above may warrant the granting of

leave. Ssuch cases will He considered on an individual basis.

Death ir Family

In case of death in the immediate family, a unit member shall
be entitled to up to four consecutively scheduled work days

of absence with full pay. Such leave shall neither be

.
1 2
-~
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charged agains. sick leave nor shall it be cumulative. The N
immediate family shall be interpreted as: father, mother,
brother, sister, husband, wife, son, daughter, grandfather,

¢° -=Amother, grandchild, comparable in-laws, or permanent

member (s) of the immediate household.

F. Business or Cther Affairs Leave

If a situation requires that a unit member be absent from
work for business or other affairs that cannot be taken care
of in the usual time away from work, the Executive Officer

may approve such leave without loss of pay.

G. Court Appearance/Jury Duty

A unit member may/shall be excused by the Executive

Officer with full pay for a court appearance/jury duty, with
the stipulation that any remuneration received for such
appearance/duty shall be paid to the district, with the ex-

ception of meals and/or iileage allowances.

H. Extended Leaves

1. Fxtended leaves of absence for professional development
without pay and fringe benefits may be granted in writing by
the Board for good reason. Such leave shall be granted
unless the educational program cannot be maintained. A FT
unit member on leave may purchase insurance while on .eave by
paying the premium in advance, prov- ied that the carrier
permits such continuance.

2. Other than professional development leaves of absence

without pay and fringe penefits may be considered

0
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Board for good and sufficient reason.

Return From a Leave of Absence

Any FT member of the bargaining unit returning from a leave
shall normally be returned to the same position. FT unit
members on leave in excess of thirty (30) days are not
guaranteed the same position or location by the Board. FT
unit members who fail to return to duty on the date approved,
designated, and communicated by the Board, may be subject to

termination unless an extension has been granted,

Workshop and In-service Days

Workshops and in-service days shall be planned and
implemented by each immediate supervisor with input from
unit members. Unit members should be relieved, when
necessary, from classrnom responsibilities for the purpose

of attending approved in-service activities,

Association Leave

l. At the beginning of each agreement year, the Board shall
credit the Association with five (5) paid days for the
purpose of transacting Association business by its officers
ard/or designated representatives.

2. The Association, through its president, shall provide

at least ten (10) calendar days' advance notice of the

intended use of such leave.




ARTICLE V

REDUCTION IN FORCE (RIF) - LAYOFF AND RECALL

Determination and Considerations

When the Board determines that a reduction in force is
necessary, it shall consider Iowa Department of Public
Instruction (DPI) certification and seniority in determining
which employees shall be retained. Except for unusual
circumstances, part-time employees will be laid off before

full-time employees.

Seniority

1. Definition. Seniority is defined as an employee's length
of continuous employment in the bargaining unit and in the
particular DPI approval area(s) whether regular or temporary.

2. Computation. Seniority shall be computed from the

bargaining unit employee's most recent date of employment in
the bargaining unit and will begin to accrue immediately.
Seniority will continue to accrue during all paid leaves of
absence. Seniority will be retained during a) unpaid leaves
of absences, b) layoffs up to two (2) years, or c) employment
by the Board in a position outside the bargaining unit up to
two (2) years; but such time will not be counted in computing
seniority. Any bargaining unit employee's contracted time
with the District prior to July 1, 1976, shall be computed by
this method.

3. Tie Breaker. If two or more bargaining unit employees

initially have the same seniority date, then the relative

‘s
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order of seniority among them shall be determined by the
employee's signatory date on the employee's continuing
contract, and then, if necessary, by lot; this determinatior.
shall be perpetual.

4. Seniority List Promulgation. By September 15 of each

Year, the Board shall promulyate a seniority list effective

August 16 of that year.

Recall Rights

1. A unit member who has been released under this procedure
shall be notified S; letter, at his/her last known address,
of any teaching vacancies for which he/she is qualified for
a period of two (2) year, unless he/she has waived this right
in writing to the Board.

2. A unit member nctified re-employment under this procedure
shall have thirty (30) days within which to accept the re-
employment from the date notification was mailed.

3. Re-employment of unit members under this procedure shall
be governed by the same criteria as was used in determining
the reduction.

4. A unit member re-employed within two (2) year of his/her

termination shall be reinstated at the same salary level and

sick leave benefits held at the date of termination.
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ARTICLE VI

TRANSFERS

Vacancy 2Posting

As vacancies occur, the District shall post notice of same.

Request For Transfer

A unit member who desires to be considered for such vacant
position may file a written statement with the District.
Requests for such transfers under this section shall be

considered along with other applicants.

Position-filled Posting

As positions are filled, notice of same will be posted.

Involuntary Transfer

An involuntary transfer shall be made only after a meeting
between the unit member and the immediate supervisor at
which time the unit member shall be given the reason(s) for
such transfer. Transfers between centers shall be
effectively only at the beginning of the school year unless
the unit member agrees to accept the position during the
year. If, as the result of reassignment by the Board from
one center to another, a unit member is required to change
his/her residence, the cost of moving to the new loca®“ion

shall be paid by the Board.
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ARTICLE VII

HEALTH AND SAFETY

Physical Examination

1. 1If a physical examination is required of a unit member
upon his/her initial employment, forms for examinations shall
be provided by the Board and costs of said examinations shall
be borne by the individual.

2. Subsequent examinations, if required by the Board, shall

be paid for by the Board.

Emergency Situations

Except in emergency situations, unit members shall not

normally be required to work under unsafe hazardous

conditions.

Required Clothing and Equipment

The employer has the right to require protective clothing,
equipment and devices. Any item required by the employer

shall be provided by the employer.

o8
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ARTICLE VIII

GRIEVANCE PROCEDURES
befinition
A grievance is a timely filed alleged violation of a specific

article anr section of this agreement or a dispute involving

the application or interpretation of this agreement.

Representation

The grievant at his/her option may have an Association

representative present at any step of this procedure.

Oral Complaint - Step 1

Within ten (10) working days of the occurrence and/or knowl-
edge of the alleged violation, the grievent shall present
the oral complaint to his/her immediate or appropriate super-
Visor. Within ten (10) working days after hearing the oral
complaint, the supervisor shall give an oral response to the

grievant.

Written Grievance - Step 2

If the grievant is dissatisfied with the oral response in
Step 1, he/she may, within five (5) working days of that
oral response, file a written grievance with said supervisor
using the Grievance Form 221B as found in Appendix B. The
sSupervisor sha..l respond in writing within five (5) working
days after Yeceipt of the written grievance.

Grievance Committee - Step 3

If the grievant is not satisfied with the disposition in Step
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2, he/she may, within five (5) working days, file a copy of
the grievance with the Director of Personnel, who with the
Association President, shall convene a grievance committee of
not more than three (2) bargaining unii members an~ not more
than three (3) administrative/managgment personnel. The
committee shall meet within fifteen (15) working days from
when they received the grievance and attempt to settle the
grievance. The grievant may attend the committee meeting(s).
If the committee reaches an agreement on the grievance, then
the grievance is reso;yed and their decision is binding.

Arbitration - Step 4

If the grievance is not resolved by the grievance committee,
thea the grievant may, with written permission of the Asso-
ciation, notify the American Arbitration Association (AAA)
that it seeks the appointment of an arbitrator. The
selection of an arbitrator shall be in accordance with the

rules of the aAA.

Arbitrator's Decision

The arbitrator shall not amend, modify, nullify, or add to
the specific provisions of the agreement. The decision of

the arbitrator shall be final and binding upon both parties.

Arbitrator's Cost

The entire cost of the arbitrator's services shall be borne
equally by the parties. oOther costs shall be paid by the i

party incurring same. i




ARTICLE IX

EVALUATION PROCEDURES

Notification

Within three (3) weeks after the beginning of the school year
or new assionment, the appropriate supervisor shall acquaint
each employee under his/her supervision with the evaluation
procedure. No evaluation shall take place until this has
been done. The purpose of the orientation is to achieve

mutual understanding of the evaluation procedures.

Formal Evaluation Procedures

Each employee shall be formally evaluated by his/her
appropriate supervisor at least twice each year for the
first two years of employment. Employees will be formally
evaluated at least annually in the succeeding years.

l. Written Evaluations

Formal written evaluations shall be preceded by
appropriate performance observation.

Conference and Copy

A copy of each formal written evcluation shall be given
to the employee and a conference shall be held between
the employee and the immediate supervisor within ten (10)
school days following the formal observation of instruc-
tional performance. A copy signed by both parties shall
be given to the employee. The employee's signature does
not mean agreement with the evaluation, but rather aware-

ness of the content. No employee shall be required to

sign a blank or incomplete evaluation form. During the
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conference, areas of strengths and deficiencies shall be
identified and discussed. The employee may seek
assistance from the immediate supervisor in the davelop-
ment of his/her remediation plan. Further evaluations,
based on the remediation, plan shall ascertain whether
acceptable progress is being achieved.

Responses -

If the employee feels his/her formail written evaluation
is incomplete, inaccurate, or unjust, he/she may put his/
her objections in writing and have them attached to the
evaluation report to be placed in his/her personnel file.
The file copy of such objections shall be signed by both
parties to indicate awareness of the content.

The employee may alco request a second evaluation by a
different evaluator. After holding a conference with the
employee the Director of cCareer Education shall select
the second evaluator.

Contractual Rights

A probationary employee may grieve an overall
unsatisfactory evaluation. Aan employee who has
completed the probationary period may grieve the

fairness and accuracy of the evaluation.
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ARTICLE X

PERSONNEL FILES

Personnel File Review

All employees shall have the right curing the workday to
review the contents of their personnel files. A
representative of the Association, at the employee's request,

may accompany the employee in this review.

Personnel File Contents

Any communications concerning a unit member will be called to
the unit member's attention in writing when placed in his/

her personnel file.

3
o
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ARTICLE XTI

DURATION

This Agreement shall remain in effect from August 16, 1987, until

August 15, 19s88.

For the Board: For the Association:

Qé%zﬂ@ué%éwwag :mﬁav,:h7 <M4md%
President of the Board 7 President of the Assoc1atlon

I

ecretary of the‘Board

ff7$z;*£;<57/l1455ﬁ2215>
Prlnqé;tl Negoti atogi;7

PZAncipal Negotiator
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APPENDIX A

1987-88 SALARY SCHEDULE

LANES = === cocm e cmeeeeee
STEPS BASE BA +15 +30 +45/MA
1 2 3 4 5
0 17641 18146 18651 13156 19661
1 18146 18651 19156 19661 20166
2 18651 19156 19661 20166 20671
3 19156 19661 20166 20671 21176
4 19661 20166 20671 21176 21681
5 20166 20671 21176 21681 22186
6 20671 21176 21681 22186 22691
7 21176 21681 22186 22691 23196
8 21681 22186 22691 23196 23701
9 22186 22691 23196 23701 24206
10 22691 23196 23701 24206 24711
11 23196 23701 242"6 24711 25216
12 23701 24206 24711 25216 25721
13 24206 24711 25216 25721 26226
14 24711 25216 25721 26226 26731
15 25216 25721 26226 26731 27236
16 25721 26226 26731 27236 27741
17 26226 26731 27236 27741 28246
18 26731 27236 27741 28246 28751
19 27236 27741 28246 28751 29256
20 27741 28246 28751 29256 29761

CAREER INCREMENT OF $500.00 BEYOND STEP 20
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RIGHTS OF THE BOARD

Subject to the provisions of the Agreement and except as expressly provided
otherwise by the terms of 'his Agresment, the Board and the President reserve
and retain full rights, auitority and responsibliities, in the proper discherge of
thelr dutles and responsibilities, to control, superviss, and manage the Collrge
and Ite professional eteff, to determine and administer educational policy, to
operete the College and to direct the professional etaff, and otherwise retain ell
rights, authority, and responsibiiities which are exclusively vested In the Board of
Directors or the President under governing law, ordinances, rules, and regule-
tions a8 set forth In the Constitution and laws of the State of lowa and of the
United Stetes.

Furthermore nothing which appears In this master agreement sheli conflict with
the lewe es set fcrth by the State of lowa and of the Unitea Stetes.

Where the title of President Is used In this document, it le Intended to refer to the
Superintendent of Mergod Area lil.

RECOGNITION

The Board hereby recognizes the Assocla’’c as the sole and exclusive bargain-
Ing representative for the foliowing as ce.  id by the Public Employment Rela-
tions Board, Cese No. 408

Al tull-time and regular part-lima personnel® who are contracted to engege In
educetional work of a professional neture Including Instructors, librarians,
counselore, and coordinators.

*Regular pert-time shell be defined as personnel employed by lowa Lakes Com-
munity College for mora than iwo consecutive querters.

EXCLUDED: Supervisory personnal Including central edministration, department
chelrmen, director of computer center, director of CETA progrsm end Its
employees, director of eging program and Its employsee, and ell personnel on
hourly wages and all those excluded by Section 4 of the Act.

PREAMBLE

The lowa Lakes Community College Boerd of Directors, hersinefier celled the
“Board”, end the lowa Lakee Community College Education Assc:letion,
hereinefter called the “Assocletion” enter into thie mester sgresment In accor-
dmg with Chapter 20 of the Code of lowa.
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ARTICLE |

REDUCTION IN STAFF

Definition
Retrenchment Is s reduction in steff.

Procedures

t. Retrenchment

Whan, st the discretion of the Bosr., 8 staff reduction is necsssery, such
reduction will be detarmined within the depsriment, progrem sres, or sres of
specisiization within such program sress in the following order. Progrem con-
tinuity In ell instences must be meintsined.

a. Voluntery resignetions
b. Retirement
c. Part-time employee3 within the progrem or discipline srea where retrench-
ment occurs. Reduction of part-time employees will first be considered by
the naturs of his/her sssignment(s). if the assignments are identicel, then
senlority shall be the determining fector in such reductions.
d. Employees with temporary or emergency certificetion
. Lesst continuous senlority in contrected deys within the institution
If the abova Is sil equsl, ths smployer will determine the smployees within
ths designsted program{s) to be laid off besed upon competancy, sbility,
quelifications, snd sffirmative sction.
g. The procedurs of steff reduction Is subject to the grisvencs procsdurs of
this contrect, but not the substentive decision of when it shell occur or who
Is retrenched as & rasult of the procedure.

e

Notlificetion of Reduction
Employees to be reduced shasil be notified on or befors March 15.

Notificstion of Future Vecancles

t. The smpioyes who has been reisssed under this srticle sheil be notified by
certitied lst'er by the Associstion st his/her lest known sddress, of sny vecen-
cles for which the sdministretion deems he/shs Is qusiified in the designeted
program untll July t, 1988, uniess he/she has waived this right in writing to the
Assocletion. if the vecency occurs with the designsted progrem for which
his/her qusliificstion snd certificetion sre equel, he/shs will be sutomatically

re-employed.

2. The smployee shsll heve ten (10) deys from recelpt of ths notics to sdvise the
Prasident in writing of his/her intention. Fellure to respond will terminets the
rights of the smployese under the srticls.

3. After spplicarions for vecencies outsides the dasigneted progrem ere flled snd
all quelificetions ers determined squal by the Administrstion, the termineted
employee will be given priority for rehiring tor the durstion of this contract,

4. Any smployes who obtains re-employment following rstrenchmen: shali retein
oll rights, benefits, end selsry clsssificstion which the smpioyse had sc-
ocumuleted st the time of retrenchmant.

2
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ARTICLEN
HOURS

Full-time contracted and reguler pert-time smpiloyees will post on their office
door or window & schedule to spprsise students end supervisors of his/her
schedule snd locstion. The supervisor snd the smployes shsii agree upon &
schedule to post.

ARTICLE il

EVALUATION AND ASSESSMENT PROCEDURES

Purpose

The purpose of ths svelustion procedurs ls the improvemant of instruction snd
the lsarning environment.

1. Genersl

Within four (4) weeks of ths beginning of smployment, ssch smployee shalil be
acqusinted with the svsiustion procedu. as by his or her immediats supervisor.
Thas supervisor shelil femillarize the smployee with various evsiuation criteria,
instruments, instructionsl improvement side end other Instruction-raisted
resources of ths collegs. All smploys. s shall be ~otified of the sssessment
and evelustion procedurss during the first year of this contract within four (4)
weeks of the beginning of ths scadsmic ysar or the beginning of smployment.

2. Form

The formel svelustion form shsil reflect functionel differences of job descrip-
tions thicugh ths educstionsl! structurs snd es approved by the Boerd of
Directors, iand mey differ from depsrtment to depsrtment.

3. Process

Esch probstionsry smployee shsll be sveiusts. by his or har immedists super-
visor not less then two (2) times per yser. All other smployees shsll be
svalusted by his/her immediste suparvieof not less than ons (t) time per year,
but not mors than once oer term.

The completed copy of the formel svelustion form shall be shered snd
discussed with ths smployee st an evalustion confersnce, which includss the
employee snd the smployee's immedists supervisor, snd which shall be haid
within ten (10) working deys of evalustion. The smployes shall havs the oppor-
tunity to answer sny pert of the svalustion within ten (10) working deys of the
svelustion confarence.

4. Records

The svsiustion form shell be signed end deted by both perties. The smployes's
signsturs Indicetes swarensss of its contants snd ls not necesserlly sgree-
ment with ssme. Ons copy of the form shell be given to the smployee and one
copy shsll be Included In the smployees personnsl file to be kept In the im-
medists supervisor's office.
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1. If the above Is deemed less than satlsfactory, an assessment wiil be made to
rectify the unaccaptabl : items sither through written suggeations for weys to
improve or s personsi devalopment Inservice plan.

2. Should the employee not Improvs his/her performence sccording to the writ-
ten suggestions or the persunal deveiopment inservice plen, In the designated
time to the satlisfaction of the supervisor, ssid empioyes who was desmed
less than satlsfactory ls subject to dismissei from the Institution.

Other Evalua‘ive Material

During the year the employee will be givan & written copy of sny evsiustive
material Inciuding summaries of studant svalustions to be piaced In his/her par-
sonnel flls, both positive enc negstive. Studant evsluation may only be used to
determine the need for proper sdditional evaiuation by the immediste supervisor.
The supervisor and empicyee shall meet to discuss the contents of such docu-
ment. The supervisor shall suggest, In writing mathods for Improving sny defi-
clencles noted In the ¢ “ment. The employee shall be entitied to respond to
such documents snd have t plsced In his/her evsiuation fils within ten (t0) work-
Ing deys of its recelpt.

Examination of Evaluation Material

An employee shall have the right to axemins sll evsiustion materis! in histher file
which Is maintsined In the supervisor's office. This flle must contsin copiss of sli
evaluative msterials held on that smployee.

ARTICLE IV
GRIEVANCE PROCEDURE
Detinition
1. Grievance

A grievance |s defined es & clsim by an smployee or fecliitstor thet thare hss
been e violetion, misinterprstation, or misapplication of this sgreemant.

2. Grievant
A grievent ls s person filing the grievence.

3. Employee
An smployee Is dsfined In the PERB cartification Instrumant (Cese No. 408).

Purpose

The purpose of this procedurs is 1o securs, st ths lowsst possibls rmensgemant
lsvel, equitebis solutions to problsms affecting amployees which may erise.
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Procedure

Step 1. WIthin ten (t0) working days foliowing en slleged violstion of the mastar
sgreement ths grievent wlil orsily prssent the grievencs to his/her immedists
supervisor during school hours. In an sffort to resolve ths mstter, the supeivisor
snd employee shall discuss the concarn and try to resolvs the metter Informally
for s maximum of ten (10) working deys.

Step 2. If the grievence cannot be resolved In Step 1, ths grievant may within
fiva (5) working deys following the completion cf Step 1 file a written grievance
report with sald Immediets supervisor. The grievance shall etets In writing the
facts glving rise to the grisvance, the specific articls and section of the sgree-
ment, the employee’s contention with respect to these provis'ons, the specific
relisf sought, the date of the occurrence, and shail be signed by the grievent. The
immediste supervisor shall respond In writing within five (5) working deys.

Stap 3. If the grievant Is not satisfied with the Jlsposition in Step 2, he/shs may
within five(S) working days following the receipt of the answer of the Supervisor
file @ copy of the grisvance with the appropriste Vice President. Personnel In the
Student Services area, however, will proceed directly to Step 4. Within five (5)
working dsys the appropriste Vics President shall respond In writing to the grie-
vent.

Step 4. If the grievant ls not satisfied with the disposition in Step 3, he/she may
submit e copy of tha grievence to the President/Board within five (5) school deys
sfter the Vice President’s response la received In Step 3. The Board of Directors
shall vote on the grisvance and the President shall tabulate the results. The
Board shall submit s written response to the grievant within fifteen (15) school
deys.

Step 8. If the grievant ls not satisfled with the disposition In Step 4, the suthorlz-
od Assoclstion reprasentative shall notify the Board within ten (10) working deys
sfter the snawer In Step 4, that the grievance will be submitted to arbitretion.
Simultsneously the Assocletion shall notify the American Arbitration Assocla-
tion requesting s list of arbitrators. Selection of the arbitratore shall be In accor-
dence with the American Arbitration Assoclation procedures. The arbitrator sheil
not amend, modify, nullify or add to the provisions of this agreement. The ar-
bltretor's authority shall be strictly limited to deciding only tha lssue or lssues
prasented to him orsily or In writing by the Board and Assoclation. The declsion
must be based solely and only upon his/her Interpratation of tha meening or ap-
plication of the sxprase relevant languege of the sgresmant. Tha entire cost of
the srbitretor's services shell be borne equally by the perties. Other expsnses
shsil be psid by the party Incurring ssme.

Ganeral Provisions

1. The number of dsys Indiceted et ssch leval should be considered s & mex-
Imum. Timas limits specified mey be extended only by mutuel sgresment.

2. Any maetings reistive to this procedure will In most instances be haid outside
normsi class or sssigned duty hours except undsr unusual circumstances.

3. An snswered grisvence not processed within time limits, st sny step of the
procedure, shall be considered resolved on the bssis of the response given In
the preceding step.
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4. If the empioyer does not answer the grievances within ths time limits, it will
sutomatically proceed to the next step.

8. A grievant, st his/her option, mey slect to be assisted by the Associstion st
Step 2.

6. All mestings and hearings under this procedurs shouid be conducted privetaly
and shall inciude the grisvant, witnasses, and dasigneted rsprssantative

7. Coples of the grievence report and writtan decisions shall be sent to the Presi-
dent of the Associstion and the Prasident of iows Lakss Community College.

8. The iows Lakes Community Collegs President snd the iows Lakes Community
Coliege Educstion Associstion shall ssch appoint s representative who shall
faciiitste the coismunication process between administration and empioyees
regerding contract provisions of the master sgresment. The communicetion
process shall not Impair the right of an smpioyee 1o fils a grievence.

9. The Associstion as s unit or class shall not flls 8 grievance. Such s grievance
shall be flled in the behsif of the Associstion by ths facliltator sppointed by
the Associstion.

ARTICLEV

1. The empioyee will maintsin s safs working environmeant. Unsefs working con-
ditions shall be reported to the smploysr immedistsly whan Identified by the
employee.

2. Employses may not be amployed under unsafes conditions. Unsafs shsil mssn
danger 1o hesith and not uncomfortabis or Inconvanient conditions.

3. No smployee shall be required to sesrch for 8 bomb.

Assault

1. The responsib'iity of bringing civil suit ss s rssuit of sn sssauit upon sn
employee rests with thet amployes.

2. The Board ahsil reimburse an smpioyes for the ressonable cost of sny
clothing or other personsi property lost, damaged, or dsstroyed as the rasult
of an assault upon an empioyes whils engeged in performing his/her assigned
duties on coliege property or whils sngeged In ths supervision of officlsl col
legs activities.

The empioyee assauited shall, with his/her supervisor, report to ths Prasident
Immedistely.

3. Employsss shall be covared undcar 613 A.8 of the Cods of lows fo: sctions
brought sgainst them In ths performanca of thair duties sxcept in wiliful snd
unauthorized Injury to persons or property or wiliful neglect of duty.

ERIC 3%

IToxt Provided by ERI

ARTICLE Vi

LEAVES

Section 1. Sick Leave

Sick leava for the persons! lliness or Injury of an employee sfter affective dete of
the contract or sfter having reported for duty sheil be credited snnuslly on the
fodowing besis:

176 deys Extended

First yesrof smployment................coe00en.e 10 deys 14 deys
Secondyserof amployment...............co00unnn 11 deys 15 deys
Third year of smployment................ce0vvees. 12 ueys 16 deys
Fourthyearof smployment................... .... 13 deys 17 deys
Fitth yssr of smployment.................cccnu... 14 deys 18 deys
Sixth yser snd subsequent years of

OMPlOYMONE. .. ..iiiiiiiiiereninenreennennn 15 deys 19 days

Tha above amounts shall apply only to consecutive years of employment in lows
Lakes Community College and unused portions ahall be cumuistive to e total of
ninsty (90) deys. Empioyses may notify supeivisor by September 15 and receive
the report of sick days which have accumulated. An employes who is terminsting
the contract shail not be reimbursed for unused sick isavas. If the Presiownt re-
quests, the smpioyee will submit evidence confirming the rssson for abssnce.
When such requast ls made, the employee will be reimbursed up to, but not to ex-
ceed fifteen doliars ($13).

Section ll. Bereavement Leave

in the cese of desth in ths immaedista family, an smployee wiil be granted up to
five (5) deye of sbsence snnually with full psy. Such lssve will not be charged
agsinst aick ieava nor ahall’it be cumuistive. Immedista family shell be Inter
preted ss spouss, chiid, psrent, brothar, sister, perents-in-lew, grendpsrents,
brother-in-lew, sister-in-isw, and any other members of the immedists housshold.
One dey of ths fiva (5) deys specified sbove may be granted o sttend the funeral
of any Individusi not defined abovs upon the approvsl of ths President.

Section lll. Personal (Emergency) Leave

in the case of personsi smergency or personsi busiress lssve which cennot be
teken cers of In the normasl time away from work, 87. empioyee shall hava up to
two (2) deys (non-cumulstive) for the purpose to handis such events. Except in

. cases of smergency, requaasts for such issve must be mads to the supervisor st

least seven (7) working days In advance of the absence In order thet tha sffective
operstion of the program or sarvice ls not jeoperdized by axcessivs sbsences of
steff on 8 particular dets. Requasts for such s lsava in conjunction with holidays
wiil not be considered. The employee requasting and recelving such s leavs will
make satisfactory arrangemaents with his/her supersvisor for sdequats coverage
80 88 not 1o ceuss classes 10 bs dismissed or activities of tha institution to be
disrupted.
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Secticn IV. Mstemity Leave

An empioyee who is pregnant shsll inform her supervisor, in writing, of her ex-
pected dets of childbirth, not ister than the snd of the fourth month of pregnency.
At thet time, the empioyee shall siso g'78 notice in writing ‘vhether the employee
plens to continue to perform her duties during tha remsining perlod of pregnancy
and the dats shs sxpects to rsturn to work sfter the time of her temporery meter-
nity issve. She shail inform her supesvisor in writing not Ister then th= and of the
fifth month of pregnancy.

The period the employee's doctor certifiss the smployee is unsbie to work
becsuse of pregnancy, chiidbirth, or compiicstions arising thersfrom, constitutes
the temporary maternity leave. The employee wiil be provided sick isave bensfits
to the sxtant of the smpioyee's sccumulated earned sick ieavs for the period the
employee’s doctor certifies the empioyee is unable to work. If the empioyee plens
to return to work foliowing chiidbirth, she shslii raport to work within fifteen (15)
working days of the dats of discharge from the hospitsi unisss such resumption
of duties Is medically impossibls, end thet fact ie certified In writing by the
employee’s doctor.

# ths empioyee does not have 8 sstisfactory number of accumuisted sick lssve
deys to fuifill the doctor's request, she msy make a written request to ths Prasi-
dent under the section entitied, “Other Leaves' for suitsbls time to handis mater-
nity and/or complications.

Ths empioyer may requirs 8 doctor's certification that ths smployee is cepable of
performing her Cuties.

faction V. Jury Duty

Empioyees msy be sxcused by tha President for jury duty with the stipuietion thet
the differance between their reguiar pey and ths remunerstion for such duty will
be paid by them by lows Lakes Community Collegs for the period of time served.

If the sbsencs of the smpioyse would work a real herdship, for sxsmpis, if 8
sstisfectesy rapiscement could not be obtsined, ths employee snd/or ths Presi-
dent shouid request thet the empioyee be sxcused from servics.

Section VI. Professional Leave

Attandence st educational meetings, seminars or oiher professionsi growth sc-
tivities is permitted with fuil salar; If such activity Is spproved by ths Presidsnt
prior to attending or participsting in tne sctivity. Requasts for such ieave shell be
timely filed. Professional ieaves of this naturs can not sxceed five (8) work days.

Expenses Incurred for such professionsi leaves should be relmbursed by thas Col-
legs if the empioyse complistes the necsssary travel sxpense forms snd supplies
required back-up dets such ss receipts, bilis, otc.

Sectior Vil. Professional Extended Leave

smpioyee with #3ven (7) or more years of continuous service st the Collegs
maey spply for 8 lesve of ab-ance without pey for 8 pericd of not isss than ons
y-ar to attend an sccredited coliege or to sttein job relsted work sxperisnce. Ap-
proval for such iesve (s st the descretion of the President snd Boasrd of Directors.

To be considered for extended professions! ieavs, an employee of the institution
must meke written spplicstion to the President by December 1. An smpioyee on
leave must notify the Pr.sident in writing of his plen to return to the institution
the following yeer by the first dey of Februery, or ths position will be deciared va-
cant.

Section Viil. Militery Lesve

Provisions for the grenting of militsry leavs shail be in sccordsnce with Selective
Servics Act snd the Cods of iowa.

Section IX. Other Leaves

Employees may be granted other leaves of shsencs, with or without psy, upon sp-
provel of ths President. Decisions rendered by the President snd concerning such
leaves shsil not be grisvebls by the Unit or sny smpioyee of the Coliegs.

ARTICLE VII

DUES DEDUCTION

Upon written authorization on a form supplied by the Bosrd snd said form sgreed
upon by lowa Lakes Community Collegs Educstion Associstion, an smpioyee
may request the Board to deduct Associstion membership dues from his/her
monthiy ssisry. Authorization for such duss must be rsnawed annusily snd
deiivered to the Businsss Manager’'s office five (5) calendar deys sfter the beginn-
ing dsts of the unit member's contract for thet fiscal year.

An smployee mey slect to have dues deducted for the remsinder of his/her con-
tract by notifying the Businsss Office and submitting the suthorization form no
later than Jenuery 8.

Ths Board shall deduct ths smount suthorized in tweivs (12) equsli Instsiiments
beginning with the month ths suthorization form le received and snding sleven
(11) months lster. Such smounts shell be remitted monthly to the designated
reprasentative.

Employses msy terminsts duse deduction on thirty (30) dsys notification to the
offics of the Business Msnasger.

The Association shall indemnify snd save the Coliegs harmiess agsinst any and
ali clsims, desmands iswsuits, or other forms of lisbllity thet may arise out of or by
reason of action teken by ths Coliege in making payroll deductions as herein pro-
vided or In complying with this srticle.
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ARTICLE Vil
SALARY

Salary, 1987-88
a 3.5% on the 1986-87 ssiary (pre 780 monies), plus

b. $8865 to esch employes

c. HF 760 added Into continuing agreement on the same basis as the monies
were dietributed in 1986-87.

d. The Board sgrees that if legisiation is passed by the lowa Legisiature and
eigned by the Governor to provide salary appropriations monies to the com-
munity colieges, it wili meet and negotiate with the Association as to its share
of such monies.

Educational Advencement

An employees who complates sixteen (16) semester hours beyond certification
shall receive $475. For each eight (8) additional semester hours up to sixteen (16)
hours, sn empioyee shalil recelve $475. For each sight (8) semester hours beyond
s Master's Degree, up to s maximum of forty (40) hours, ar employee shali have
his/her snnual salary increased by $475,

The Course Approvsl Procedure form wili be used by an employee who an-
ticipates taking coliege transfer courses which he/she would desire to spply
toward educational advancement. This will entail:

1. Obtain prior approval from the supervisor and appropriate vice president prior
to registering for the course.

2. Course Approval Forms outline specific informstion which the empioyee will
complete after the course is completed and such material must be submitted
priof to September 1 |1 salary adjustment is to be made for that academic year.

Method of Payment

Each employee shall be paid in either nine or tweive equal Instaliments, depen-
ding upon the length of his/her contract, on the 30th of each month. Empioyees
on less than tweilve (12) month contract3 must indicate the election as to the
number of Instaliments at the beginning of each new school year. When a pay
date faiis on a nonworking day, employees shall receive their pay check on the
last previous working day unless technical problems prevent same.

Summer pay checks will be dletributed according to the request of the empioyee
a3 directed to his/her immediate supervisor,

10

ARTICLE IX

SUPPLEMENTAL PAY

Extracurricular Activities

Employee pardcipation In extracurricular activities which extend bsyond the
regularly scheduled In-schooi day, shall be compensated according to the rajes
of pay In Appendix A, which le attached hereto and made a part thereof.

Trevel Exponses

Employses who are authorized to use their personal automoblies In the perfor-
mance of assigned duiies shall be paid at the rate of twenty-one (21) cente per
mile. No mileage wiil be paid for commutinrg to and from work.

An employee away from home on assigned duties who hae \raveled 10 1 point of
100 miles or more in distance from the institution where he performs his principle
duties and returns home at 10 p.m. or thereafter In the normal course of histher
trip, ehali be reimbursed at a 7easonable cost of an evening meal. Such requsste
shall be accompanied by receipte for such meals.

ARTICLE X

INSURANCE
The following Insurance iteme shall be avaiiable:

Health end Medical

A comprehensive 500 Insurance program ehali be avaliable for the full-time and
regular part-time contracted employes and his/her family. Diagnostic X-ray and
Laboratory benefits will be a part of the existing coverage.

Dental

A etand alone dental program shall be available for the fuil-time and regular part-
time contracted employes and his/her femily. The program will Include benefite
as stated In the policy with the vendor.

Peyment

The Insurance premiums for the heaith and major medical and dental Insurance,
shall be pald by the Board of Directors.
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Disabliity

Each fuli-time and regular part-time contrscted employee shell be covered by e
long-ierm disabliity insurance progrem. Dissbility programs shall be bssed on 80
percent of employee’s salary up to s $2,000 max):num. Thera will be e 80 dsy
walting perlod. The Board ehell pay tha premium for such policy.

Torm Lita

Each fuli-time and reguiar pert-time contrscted employee shsii be provided s term
life insurence program et one time the employes’s snnual selary rounded to the
next higher thousand doliars. The Board shell pey the premium for such policy.

Optional Term Life Insurence

Additional life Insurance may be purchased by the employes for himself/herself
or hissher spouse at the option of the carrier.

Continuation

An empioyes on en approved ieave-of-absence shall have the right to continue the
group insurance benefits at his/her own expense end epproval of the cerrisr for APPENDIX A
one year.

An employes who ls absent because of iliness or injury ionger then 30 celendsr
days or after having exheusted sick isave, whichever is letar, shall have the right
to continue group insurance benefits at his/her own oxpense subject to the terms
and conditione of the policy.

On the date which the employee hes been sccepted by the insurence vendor for
the iong-term disability ineurance progrem, eny or ell selary payments from the
college shall cease.

Employees who mske applications end are spproved by the vendor for the long-
term disability insurance progrem shall be notified on Merch 15 thst their employ-
ment contract with the coliege will be termineted.

Liabliity Coverage

Empioyees shall be covered by ilsbllity Insurence for protection while in the pro-
per performance of assigned dutles. :

Initlation of Coverage

Empioyees shall be covered by the above insurence progrems the first dsy of the
month following the month of empioyment subject to the approval of the cerrier. ’

Description of Benefits

Employess wiil be furnished bookists outlining the benetits when recelved from ¢
tha Insurance carrier. .

"~
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APPENDIX A
EXTRACURRICULAR ASSIGNMENT PAY
Clubs - Athletics - Organizations

ProgramiClub

Aviatlon Club...........ooiiiiiiiiinnirrrnrrrn, $225.00
DECA ... i e i 225.00
Co-Office Ed.............ovvvvnvvvnvnrvnnnniinan, 225.00
BusinessClub...................ovvvnvrininnnnns, 225.00
HotelMotel . ................cociiiiinnniicnnines, 225.00
ChriatlanClub. .............ociivvner vuvinrnnn. 225.00
Astronomy Club. ........oooviinenrinnvnnninrnnnss 225.00
Sclence Ciuh ., ...... Lesrsraniransasennasasasanss 225.00
Data Processing Club............................. 226.00
Clrele K. ...t e ens 225.00
Young Politiclans............ccoovvvviivnnrinnnnsns 225.00
£heaa Club........ovvuvninrenirevnrrnnnrnrnnines 22%.00
Recreation Club..........ccocoivvvninnnnnnnnssins. 225.00
Rehabllitation Club................00vverinrnnins, 225.00
Skl Club. .. ovisiiininnnriiernrervreriennnsrnrnns 225.00
VICA . . i ittt et renans 225.00
Criminal JusticeClub. .....................vvvuinss 226.00
Ag- MarketingClub...............0vvvennnrrrnnnns, 225.00
AQ. DECACIUD......oovvviveiiieriniiennnnnnss 226.00
Farm Management Club.................00vvunen.. 225.00
Horticulture Club.................cevvvvnennnnnnns 225.00
AQ. CIUb (CASE)........c0vtvvirrvnnrnenrnrnnnnnes 225.00
Dalry Club.......oo vttt irnnnnnnsernss 225.00
Music Activity-Vocal................covvvvnrnnnnss 1265.00
Music Activity - Instrumental....................... 1265.00
LasVegasFollles-Vocal........................... 275.00
Las Vegas Follles - Instrumental.................... 275.00
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Musical Orchestra. ..................c.c0vvvivnnnss 175.00
Art ShOows...... ...t 390.00
SpeeCh ComCN. ...vvvviittianrrrarsnnnnannnss 375.00
Law Club. ..., 225.00
AR CIUD. ... e 225.00
Nursing Club-LPN. ...........coinnvvicniiienn,,, 225,00
Nursing Club « ADN........oovviiinnr i iincaness 225.00
Head Women'a Softball......................0000s 925.00
Head Baseball..................oo0vvvininnennans 1125.00
Concesslons...............covvvniinnnrinnnennea, 325.00
Welghtlifting "™ub.............ccoiiivineininen 375.00
KArRtO CIUD. . ..o irreeerserernnneeerinns 375.00
Intramurals (NACISAC).. .............ccotvninnesss 328iqtr.
Photo Club............ccvevvivennnrrnnrsnrnnonns 225.00

41
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This contract shall become effective July 1, 1988, and continue In effact until
June 30, 1088. However, either party may reopen negotiations for tne 1987-88 con-

tract year In Article 8 (Salary), Articie 9 (Supplemental Pay), ot Article 10 (In-
eurance).

in the event that any provisions of this agreerent shall become vold or fliegal dur-
ing the term of thie agreement, such provisions shali become inoperafive, but aii

other provisions of thie agreement ehali remain In full force and ofipct for the
duration of this agreement,

in witness thereof:
For the For the
IOWA LAKE3 COMMUNITY COLLEGE BOARD OF DIRECTORS -
CDUCATION ASSOCIATION IOWA LAKES COMMUNITY COLLEGE
/7 ‘.
Adct 7 A4 Pl
Bob Neighbors, Vive Ffesident dhn Kibble, President
P ATIR R éZ:ZO [’{Z '
Date ) Date
. (//Zh
Mﬁ&")‘“ﬁ L Mes .Q . lc‘(mﬁ'
David Smith, Negotiator Thomas R. Herbst, Board Secretary
t12§[81 G12ef K7
Date Date ' 7
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PREAMBLE

The Area IV Community College Education Association and
The Board of Directors of the Area 1V Merged Area School enter
into this master contract in accordance with the Iowa Public
Employment Relations Act of 1974.

The parties hereby agree to the following:




ARTICLE I - RECOGNITION

The Northwest Iowa Technical College is recognized as the
public employer.

The Area IV Community College Education Association is rec-
ognized as the sole and exclusive bargaining agent under the
P.E.R.B. Certification of October 20, 1985. The unit as described
in the above certification is as follows:

Included: All presently employed annually contracted
professional personnel filling the following positions
(1) Instructors, (2) Media Technician, (3) Librarian,

and (4) Learning Center Instructor.

Excluded: Division managers, part-time professional
personnel not having an annual contract, all personnel
not specifically included above and all such other
positions excluded under Section 4 of the Act.
Definitions:
l. The term Board or Employer as used in this agreement,
shall mean the Board of Directors of Northwest Iowa
Technical College (Merged Area IV) or its duly authorized
representati s.
2. The term Employee, as used in this agreement, shall
mean all professional employees in the bargaining unit
as certified by the Public Employment Relations Board.
3. The term Association, as used in this agreement,
shall mean the Area IV Community College Education

Association or its duly authorized representatives.




ARTICLE II - WORK YEAR

Employees on a twelve-month contract shall be employed from
July through the next June. Employees on a nine-month contract
shall be employed from September through the next May.

Employees on a twelve-month contract shall be entitled to two
weeks vacation at a time determined by an employee election con-
ducted by the Superintendent after consultation with a represen-
tative of the Association. When an employee has fulfilled his
twelve (12) month contract and has not had a vacation during that
twelve month period, he/she shall be entitled to two (2) weeks
vacation pay if he/she terminates service at the end of his/her
contract year.

The following holidays will be observed by the employer:

l. New Year's Day

2. Good Friday

3. Memorial Day

4. Independence Day

5. Labor Day

6. Thanksgiving Day

7. Day after Thanksgiving

8. Christmas Day

9. Two days to be designated by the Board at the
Christmas break.

When Independence Day falls on a Saturday or a Sunday, the
holiday will be observed on either the preceding Friday or the
following Monday respectively.

Employees will not be required to work be:ween Christmas Day
and New Year's Day.

Employees shall receive a total of four (4) days off with pay

during the year. Such days shall be designated by the Board.




ARTICLE III - TRANSFERS

Vacancies will be posted by the Personnel Office.

An employee who desires to be considered for a vacancy
shall file a written request with the Personnel Office. Such
requests will be considered along with other applicants. The
Board_retains the right to fill any vacancy at its discretion.

An involuntary transfer shall be made at the discretion of
the Board after considering the qualifications of the employees.
A meeting between the employer and the employee to be transferred
shall be held to explain the circumstance of the transfer at
least ten (10) working days before such transfer is made, except
in case of an emergency. The employer will give the employee a

written statement of the reasons for the transfer.
ARTICLE 1V - RETRENCHMENT

The Board shall determine the employee(s) within the desig-
nated area of instruction to be reduced based upon qualifications
(educational background, work experience, teaching experience
and/or endorsements), competency and seniority. However, a
part-time employee will not be retained over a full-time employee
unless that part-time employee is necessary to provide the educa-
tional service to the College.

Any employee who is to be terminated shall be notified of
the decision by March 15. Such termination will be effective at

the end of the employee's individual contract with the College.
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Any employee terminated under this procedure shall be

considered for reemployment for a period not to exceed one year
to the position he/she held at term.nation or to a position which
he/she previously performed at the College, by submitting written
notice to the Personnel Office. After applications for vacancies
are filed and all qualifications are determined equal, the termi-
nated employee will be rehired.

Written notice by registered letter of reemployment will be
sent to the employee's last known address. The employee will ha.e
ten (10) days from receipt of notice or from the date of attempted
service, whichever is earlier, to advise the Superintendent in
writing of his/her intention to accept the position. Failure to
respond will terminate any future rights under the article.

Any employee who has been terminated under the provisions
of this article, and who is reemployed within a twelve-month
period from the date of termination shall be entitled to any rights
or benefits provided in this agreement. Sick leave accumulations
shall be reactivated at the level the ewmployee had earned at time

of termination.
ARTICLE V - LEAVES OF ABSENCE

Sick Leave
Sick leave for the personal illness ur injury of an employee
shall be credited annually to members covered under this agreement

on the following basis:

-
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lst year of employment 10 days

2nd year 11
3rd year 12
4th year 13
5th year 14
6th year and 7th year 15
8th year and above 20

The above amounts shall be granted for consecutive years of employ-
meat in the Northwest Iowa Technical College.

' Unused sick leave shall be cumulative from year to year to a
maximum of one hundred (100) days.

If the Board requests, the employee will submit evidence con-
firming the reason for any absence.

Absence due to injury or illness incurred in the course of
employment and for which Worker's Compensation is paié shall be
charged to sick leave only to the extent that the employee's sick
leave pay exceed: the amount paid in Worker's Compensation. 1In
such event, Worker‘s Compensation will be refunded to the Board.

- New employees who have accumulated sick leave in another
school system may transfer up to fifteen (15) days of such leave
upon presentation of a certified statement of unused sick leave
from the previous employe;.

Employees shall be given a written accounting of their

accumulated sick leave days by September 1 of each year.

Illness in the Immediate Family

In case of serious illness of a member of the employee's
family, leave of absence with full pay shall be granted upon re-
quest for up to five (5) days per year. Such absences will not

be charged against personal leave or sick leave.




Serious illness shall be when the family member is confined
to a hospital including for childbirth or accident, or is treated
on an outpatient basis for a procedure which the family member
could have been confined to a hospital, or as otherwise determined
by the Superintendent.

Immediate family shall be interpreted as spouse, child,
son-iﬁ-law, parents, parents-in-law, daughter-in-law, brother,
sister, grandfather, grandmother, spouse's grandparents and any

other member of the immediate household.

Personal L~zave

A full-time nine-month employee may be granted up to two
(2) days per year upon approval of the Superintendent. A full-
time twelve-month employee may be granted up to three (3) days
per year upon approval cof the Superintendent. Requests for such
leave must be submitted at least seven (7) calendar days in
advance of the date desired. Requests for such leave in conjunction
with holidays, vacations, and quarter break days will not be con-

sidered.

Jury Duty and Court Appearance

An employee who is selected for and/or serves on a jury or
is requested by the Board to appear as a witness in its behalf
shall be granted time off with pay. The employee will remit to

the Board any monies received for such service.




Professional Leave

Attendance at educational meetings or visiting other
schools is permitted with pay and expenses if such absence and
expenses ire approved in advance by the Superintendent. Requests
for such leave shall be submitted at least seven (7) days in

advance of the date of the requested leave date.

Bereavement Leave

In case of death in the immediate family (spouse, child,
parent, brother, sister, grandparents, spouse's grandparents,
mother-in-law, father-in-law, brother/sister-in-law, son-in-law,
daughter-in-law) an employee may be granted up to a total of five
(5) days annually with full pay to attend the funeral and other
details. 1In the event of a second death n the same contract
year, the total days may be extended to six (6).

Up to two (2) days annually may be granted with full pay to
attend the funeral of a close frienu or other relative. It is
contemplated that the time off would be to attend funeral services
only. .

The employee requesting and receiving such a leave will make
a reasonable effort to contact his/her Divicion Manager or another
responsible person to make satisfactory arrangement for adequate

coverage of classes to be missed because of the leave.

Maternity

An employee who is pregnant shall inform her Division Manager,

in writing of her expected date of childbirth, by approximately the

end of her fourth month of pregnancy. At that time, the employee




shall give notice in writing whether the employee plans to continue
to perform her duties during the remaining period of pregnancy and
the date she expects to return to work following childbirth. ¢Should
the employee not plan to return to work after the time of her
temporary disability leave, she shall inform her director in writing
by approximately the end of the fifth month of pregnancy.

" The period the employee's doctor certifies the employee is
unable to work because of pregnancy, childbirth, or complications
arising therefrom, constitutes the temporary disability leave.

The employee will be provided sick leave benefits to the extent
of the employee's accumulated earned sick leave for the period the
employee's doctor certified the employee is unable to work. If the
employee plans to return to work following childbirth, she shall
report to work within twenty (20) working days of the date of
discharge from the hospital unless such resumption of duties is
medically impossible, and that fact is certified in writing by the
employee's doctor.

The employer may require a doctor's certification that the

employee is capatle of performing her duties.

Extended Professional

An employee with three (3) or more years of continuous service
at the College, may apply for a leave of absence without pay up to
one year to attend an accredited college or to attain job related
work experience. Approval for such leave is at the discretion of
the Board.

An employee who desires to be considered for such a leave

shall notify the Board by March of the year prior to such leave.




Other Leaves

Employees may be granted other leaves of ahsence, with or
without pay, upon approval of the Superintendent. Such leave will
be applied toward the aforementioned leave policies, where
applicable. Leaves granted under this section will not be subject

to the grievance procedure.

General Provisions

The employee will try to keep the appropriate supervisor
informed as to his/her status under any ot the above leaves and
if he/she cannot reach an appropriate supervisor he/she will
inform an appropriate member o“ his/her department.

Failure to provide such information shall mean that any

extended leave beyond the approved leave shall be without pay.

ARTICLE VI - SALARY

All full-time certified employees who were eligible for and
received House File 780 monies in 1986-87 will have one thousand
forty-six (1,146) dollars added to his/her '1987-88 base salary.

All full-time (12 month) employees* covered by this agreement
who were employed during the 1986-87 contract Year shall rer~eive
a nine-hundred (900) dollar salary increase effective July 1, 1987.
Also all employees* who have completed at least one (1) full
contract (July 1 to July 1 or September 1 to June 1) will be paid

as follows: $50 additional after the first year, $100 additional

*Less than full-time employees will receive a pro rata of the
amount stated.




after the second year, $200 additional after the third year
and $250 additional after the fourth year and all subsequent
years for twelve (12) month employees*.as a contiiuation premium.

In addition, those full-time employees* who have earned
vocational certification credits since their employement with
NITC shall receive $180 for every six (6) semester hours of
satisfactory (C or better) work.

Should the college receive ove- $175,000 from the imple-
mentation of the funding formula, the faculty shall receive
thirty-three (33) percent of such dollars over $175,000 up to
the maxiumum funding of $284,325, such dollars shall be for
salary increases. Distribution shall be on the basis of a
full-time employ ‘e with pro rata for less than full-time em-
picyees.

Should the legislature appropriate any additional general
fund monies specifically earmarked for college wide salaries,
the faculty shall receive thirty-three (33) percent of such
monies. Distribution shall be on the basis of a full-time
(12 month) employee with pro rata for less than full-time em-
Ployees. Any restrictions as to distribution and/or payment
of such monies and/or the duration of such fundings shall apply

and dictate as to the nature of such monies.

Educational Recognition
The Board will pay an emplc. e 5180 for every six (6)

semester hours of education credits toward a Bachelor's degree

*Less than full-time employees will receive a pro rata of the
amount stated.
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or $180 for every twelve (12) semester hours to a maximum of
24 hours beyond a Bachelor's degree.
The following procedures wili apply to such work:

l. Such hours must be approved in advance by the
Personnel Office.

2. Applies to hours satisfactorily completed after
July 1, 1978, plus a verified bank of hours, for
courses ccmpleted and fuc which no previous credit
was given as agreed in negotiations.

3. No more than one hundred fourteen (114) semester
hours of credit will be recognized for an employee
without attaining a Bachelor's degree.

4. Hours must be in the employee's field of teaching
or toward an approved degree program.

5. Satisfactory completion shall mean a grade of C
or better for hours before a Bachelor's degree
and B or tetter beyond a Bachelor's degree.
6. Salary adjustments for such educational credits
will be made on July 1 of each year upon proof
of satisfactory ~-mpletion.
Any hours of education earned for vocational certification
or educational recognition, as listed in this article, for which
the college granted time off with pay, paid tuition, or paid

expenses cannot be used for receipt of additional salary movemeént.

ARTICLE VII - SUPPLEMENTAL PAY

The Board shall have the authority to assign an employee to
a designated extra-curricular activity. The Board shall establish
the rate for such job and discuss same with the Association
President.

Employees whio are authorized to use their personal automobi.ies

in the performance of school business shall be compensated at the




rate of twenty-one (21) cents per mile. No mileage will be paid
for commuting to and from work.

When an instructor teaches more than six (6) contact hours
per day, he/she will be paid $13.75 per hour for such assignments.
The decision as to whether this section will be implemented will

be at the discretion of the Superintendent.
LRTICLE VIII - INSURANCE

The Board shall purchase major medical, long-term disability
and life insurance programs for all full-time certified employees
for the 1987-88 school year. Policy coverage under these programs
shall be at least equal to the benefits provided during the
1986-87 school year.

The Board shall contribute up to § per month for single
coverage or up to § per month for the family coverage in the
group health insurance program. In addition, the Board shall con-
tribute the full premium cost of the life insurance ($40,000) and
long-term disability programs.

The Boérd shall purchase a dental insurance program for the

1987-88 school year for all full-time certified employees. The

Board shall contribute $ per month toward the cost of a single
employee premium or $ per month toward the cost of the family
premium.

The Board provided insurance programs shall be for a twelve
month period from July 1, 1987 to midnight June 30, 1988. Insurance
for a new employee will be effective the first of the month

following his/her month of employment.
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The Board shall prcvide each new employee a description of
the insurance program upon his/her employment. Changes in insurance
will be provided to the employees as soon as it is made available
by the insurance company.

An emplovee on an approved leave of absence shall have the
right tc continue the group insurance benefits at his/her own
expense.

An employee on approved sick leave, shall have the right to
cor..inue group insurance benefits at his/her own expense after the
exhaustion of any accrued sick leave days.

Employees shall be covered by liability insurance for pro-

tection while in the proper performance of assigned du-ies.
ARTICLE IX - DUES DEDUCTION

Upon written authorization by an employee, the Board will
deduct Association membership dues from his/her monthly salary.
Authorization forms for such dues must be renewed annually in July.

The Board will deduct the amount authorized in the number of
equal payments determined by the member. Such amount shall be
remitted monthly to the designated representative.

No liability shall accrue to the Board collectively or
individually or to any administration official for any action
taken or not taken with regard to infcrmation furnished under

this section.
ARTICLE X - IN-SERVICE

The employer may provide in-service activities it deems

beneficial to the faculty. The employer will accept recommen-

-13-
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dationrs as to possible programs for in-service training.
ARTICLE XI - HEALTH AND SAFETY

The employer will endeavor to maintain safe working conditions.
Employees will be alert to unsafe working conditions and will report
same to the émployer.

"Employees will not be required to work under unsafe conditions.
Unsafe shall mean danger to health and not uncomfortable or inconve-
nient conditions.

The employer shall provide up to twenty-five (25) dollars
toward initial purchase of safety glasses. This provision shall
apply only to emplcyees performing in assigned duties that require
safety glasses. The employer shall pay up to sixty (60) dollars
for replacement of safety glasses damaged due to an accident while
the employee is performing assigned duties.

The employer shall provide required safety equipment as
designated by the state safety laws.

Any physical examination required by the Board after initial
employment shall be paid by the Board. The Board shall have the

right to specify the doctor and the extent of the physical.
ARTICLE XII - GRIEVANCE PROCEDURE

A grievance shall be a timely filed alleged violation of a
specific article or section of this agreement. A grievance shall
be filed by the aggrieved employee (grievant) or the Grievance

Chairperson of the Association.

-14-
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Purpose

The purpose of this procedure is to secure, at the lowest
possible management level, equitable solutions to problems affecting
employees which may arise.

Procedure

Step 1 -- Within ten (10) school days of the occurrence of
the aileged violation, the grievant must orally present the complaint
te hisDivision Manager in an effort to resolve the matter informally.
After such a meeting, both parties will sign a memorandum as to the
time, and sutject matter. Each party will sign and keep a copy of
the memorandum.

Step 2 -- If, as a result of the informal discussion, a
grievance still exists, the grievant may file a written grievance
on the form in Appendix A, within five (S) school days after the
informal discussion in Step 1 by submitting the same to the
Director. The Director shall advise the grievant of his disposition
in writing within five (5) school days of receipt of sich grievance.

Step 3 -- If the grievant is not satisfied with the disposition
in Step 2 he/she may submit the written grievance to the Superin-
tendent within five (5) school days after the answer in Step 2.

The Superintendent shall submit his written answer to the grievance
within fifteen (15} school days of receipt of such grievance.

Step 4 -- If the grievant is not satisfied with the disposition
in Step 3, he/she shall notify the Board within fifteen (15) school
days after the answer in Step 3, that the grievance will be submitted
to arbitration. Simultaneously the party requasting arbitration

shall notify the American Arbitration Association requesting the

-15-
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appointment of an arbitrator. Selection of the arbitrator shali be
in accordance with the American Arbitration Association procedures.
The arbitrator shall not amend, modify, nullify, or add to the
provisions of this agreement. The arbitrator's decision will be
final and binding upon both parties, unless he/she has exceeded the
authority as listed above. The entire cost of the arbitrator's
services shall be borne equally by the parties. Other expenses shall
be paid by the party incurring same.

General Provisions

1. The number of days indicated at each level should be con-
sidered as a maximum. The time limits specified may be extended by
mutual agreement.

2. Any meetings rel